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PART 1 

INVITATION AND SUBMISSION INSTRUCTIONS 

 

1.1 Invitation to Proponents 

This Request for Quotation (RFQ) is an invitation by the New Brunswick Energy and Utilities 
Board (NBEUB) to prospective furniture suppliers with a New Brunswick sales office to submit a 
quotation to provide, install and lease new furniture and its associated components for the 
NBEUB’s head office and hearing room in Saint John, New Brunswick, as further defined in the 
RFQ Particulars (Appendix A) as the Deliverables.  

The objective of this RFQ is to identify cost-effective, efficient and durable furniture which meets 
the requirements for a business setting. The NBEUB is seeking detailed information from 
interested providers.  

Following the evaluation of the proposals by an evaluation committee comprised of 

representatives from the NBEUB, it is intended that the successful proponent will be invited to 

enter into a lease agreement for the services.  

The NBEUB is an independent, quasi-judicial tribunal.  The NBEUB’s primary mandate and 
authority are contained in the Energy and Utilities Board Act (New Brunswick). Additional 
information can be found in the NBEUB’s current Annual Report on the NBEUB’s website at the 
following links: 

 

(a) English – https://nbeub.ca/uploads/annual_reports/en/2020-

2021%20NBEUB%20Annual%20Report.pdf 

(b) French – https://nbeub.ca/fr/uploads/annual_reports/fr/2020-

2021%20Rapport%20annuel%20de%20la%20CESPNB.pdf 
 

1.2 Proponent must be Single Entity 

The proponent must be a single legal entity that, if selected, intends to enter into a furniture leasing 
agreement with the NBEUB. If the quotation is being submitted jointly by two (2) or more separate 
entities, the quotation must identify only one of those entities as the “proponent.”  The proponent 
will be responsible for the performance of the Deliverables.  

For greater clarity, any consortium of firms or corporations wishing to submit a quotation in 
response to this RFQ must identify a single legal entity as the prime proponent that, if successful, 
will enter into the leasing agreement with the NBEUB.  
 

https://nbeub.ca/uploads/annual_reports/en/2020-2021%20NBEUB%20Annual%20Report.pdf
https://nbeub.ca/uploads/annual_reports/en/2020-2021%20NBEUB%20Annual%20Report.pdf
https://nbeub.ca/fr/uploads/annual_reports/fr/2020-2021%20Rapport%20annuel%20de%20la%20CESPNB.pdf
https://nbeub.ca/fr/uploads/annual_reports/fr/2020-2021%20Rapport%20annuel%20de%20la%20CESPNB.pdf
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1.3 RFQ Contact 

To contact the NBEUB in relation to this RFQ, proponents must initiate the communication in 
writing electronically.  The NBEUB will not accept any proponent’s communications by any other 
means. 

For the purposes of this procurement process, the “RFQ Contact” will be:   

Véronique Otis 

Legal Counsel 

New Brunswick Energy and Utilities Board 

Email: veronique.otis@nbeub.ca; with a copy to general@nbeub.ca 

Phone: (506) 643-7358 

Proponents should only contact the RFQ Contact as specifically instructed in this RFQ.  All other 
communication in relation to this RFQ, up to and including the submission of the quotation, must 
be through the RFQ Contact. 

Other than the RFQ Contact, proponents and their representatives are not permitted to contact 
any members, employees, or other representatives of the NBEUB or any elected or appointed 
officials, formally or informally, concerning matters regarding this RFQ. Failure to adhere to this 
rule may result in the disqualification of the proponent and the rejection of the proponent’s 
quotation. 

1.4  Contract for Deliverables 

1.4.1  Type of Contract 

The NBEUB intends to invite the selected proponent to execute a lease agreement for the 
provision of the Deliverables. 

1.4.2  Term of Lease  

The NBEUB intends that the term of the lease agreement is to be for a minimum period of ten 
(10) years. 
 
It is anticipated that the agreement will commence no later than the date that the NBEUB takes 
possession of its new offices, which will be no later than July 31, 2024. 
 
  

mailto:veronique.otis@nbeub.ca
mailto:general@nbeub.ca
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1.5 Submission of Quotation 

1.5.1 Submission Deadline 

The quotation must be submitted by March 31, 2023, at 12:00 p.m. (Atlantic time), to 
Véronique Otis, Legal Counsel, via e-mail at veronique.otis@nbeub.ca; with a copy to 

general@nbeub.ca.  

1.5.2 Quotations to be Submitted on Time 

Quotations must be finalized and delivered as described above on or before the Submission 
Deadline. Late submissions will not be accepted and will be disqualified as late. 

1.5.3 Amendment of Quotation 

Proponents may amend their quotation prior to the Submission Deadline. However, the proponent 
is solely responsible for ensuring that their amended quotation is received by the NBEUB in the 
same manner as their original quotation and by the Submission Deadline. 

1.5.4 Withdrawal of Quotation  

At any time until the execution of a final written agreement for the provision of the Deliverables, a 
proponent may withdraw a submitted quotation. To withdraw a quotation, a notice of withdrawal 
must be sent to the RFQ Contact and must be signed by an authorized representative of the 
proponent. 

 

[End of Part 1]  

mailto:veronique.otis@nbeub.ca
mailto:general@nbeub.ca
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PART 2 

TERMS AND CONDITIONS OF THE RFQ PROCESS 

 

2.1 General Information and Instructions 

2.1.1 Proponents to Follow Instructions 

Proponents should structure their quotation in accordance with the instructions in this RFQ. 
Where information is requested in this RFQ, any response made in a quotation should reference 
the applicable section numbers of this RFQ. 

A proponent who submits conditions, variations, or contingent statements as part of its quotation 
may be disqualified. 

2.1.2 Quotations in English or French 

Each quotation must be in either English or French.  

2.1.3 No Incorporation by Reference  

The entire content of the proponent’s quotation should be submitted in a fixed format, and the 
content of websites or other external documents referred to in the proponent’s quotation, but not 
attached, will not be considered to form part of the quotation. 

2.1.4 Past Performance 

The NBEUB may consider the proponent’s past performance or conduct on previous contracts 
with the NBEUB or other institutions.  

2.1.5 Information in RFQ Only an Estimate 

The NBEUB and its advisers make no representation, warranty, or guarantee as to the accuracy 
of the information contained in this RFQ or issued by way of addenda. Any quantities shown or 
data contained in this RFQ or provided by way of addenda are estimates only and are for the sole 
purpose of indicating to proponents the general scale and scope of the Deliverables. It is the 
proponent’s responsibility to obtain all the information necessary to prepare a quotation in 
response to this RFQ. 

2.1.6 Proponents to Bear Their Own Costs 

The proponent will bear all costs associated with or incurred in the preparation and presentation 
of its quotation, if applicable.  
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2.1.7 Quotation to be Retained by the NBEUB  

The NBEUB will not return the quotation or any accompanying documentation submitted by a 
proponent. 

2.1.8 No Guarantee of Volume of Work or Exclusivity of Contract  

The NBEUB makes no guarantee of the value or volume in any agreement with any proponent. 
The agreement with the selected proponent will not necessarily be an exclusive contract for the 
provision of the described Deliverables. The NBEUB may contract with others for goods and 
services the same as, or similar to, the Deliverables or may obtain such goods and services 
internally. 

2.2 Evaluation of Quotations 

Quotations will be evaluated on the basis of the overall best value to the NBEUB based on quality, 

service and price. The NBEUB is not obligated to accept the lowest cost of any quotation 

submitted. The NBEUB further reserves the right to select the successful proponent in any 

manner deemed (in its sole and absolute discretion) to be in the NBEUB's best interests. 

 

2.2.1  Abnormally Low Price 

In the event that a proponent’s pricing appears to be abnormally low in relation to the Deliverables, 
the NBEUB may require the proponent to provide a more detailed explanation of the pricing 
information to account for the low level of price and confirm that all requirements in respect of the 
Deliverables have been taken into account. If the proponent is unable to satisfactorily account for 
the abnormally low pricing, the NBEUB may reject the quotation. 

The NBEUB may also reject any quotation that contains unbalanced pricing. Pricing may be 
considered unbalanced where nominal or significantly understated prices are proposed for some 
elements of the Deliverables and inflated prices are proposed for other elements of the 
Deliverables. Unbalanced pricing includes, but is not limited to, “front-loaded” pricing which 
contains inflated pricing for Deliverables to be provided or completed at the beginning of the 
contract, offset by understated pricing for Deliverables to be provided or completed later in the 
contract. 

2.3 Communication after Issuance of RFQ 

2.3.1 Proponents to Review RFQ 

Proponents should promptly examine all the documents comprising this RFQ and may direct 
questions or seek additional information by email to the RFQ Contact on or before the Submission 
Deadline. No such communications are to be sent or initiated through any other means. The 
NBEUB is under no obligation to provide additional information, and the NBEUB is not responsible 
for any information provided by or obtained from any source other than the RFQ Contact. It is the 
responsibility of the proponent to seek clarification from the RFQ Contact on any matter it 
considers to be unclear. The NBEUB is not responsible for any misunderstanding on the part of 
the proponent concerning this RFQ. 
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2.3.2 All New Information to Proponents by Way of Addenda  

This RFQ may be amended only by addendum in accordance with this section. If the NBEUB, for 
any reason, determines that it is necessary to provide additional information relating to this RFQ, 
such information will be communicated by written addendum posted on the NBEUB’s website. 
Each addendum forms an integral part of this RFQ and may contain important information, 
including significant changes to this RFQ. Proponents are responsible for obtaining all addenda 
issued by the NBEUB.  

2.3.3 Verify, Clarify and Supplement 

When reviewing quotations, the NBEUB may request further information from the proponent or 
third parties to verify, clarify or supplement the information provided in the proponent’s quotation. 
The NBEUB may revisit and re-evaluate the proponent’s quotation on the basis of any such 
information. 

2.3.4 Negotiated Changes to Deliverables  

The NBEUB may, prior to entering into a written agreement, negotiate changes to the 
Deliverables, the materials, the specifications or any conditions with any one or more of the 
Proponents without having any duty or obligation to advise any other Proponent or to allow them 
to vary its prices as a result of changes to the Deliverables, the materials, the specifications or 
any conditions, and the NBEUB shall have no liability to any other Proponent as a result of such 
negotiations or modifications.  

2.4 Conflict of Interest and Prohibited Conduct 

2.4.1 Conflict of Interest 

For the purposes of this RFQ, the term “Conflict of Interest” includes, but is not limited to, any 
situation or circumstance where: 

1) In relation to this RFQ, the proponent has an unfair advantage or engages in conduct, 
directly or indirectly, that may give it an unfair advantage, including but not limited to: 

(i) having or having access to confidential information of the NBEUB in the preparation 
of its quotation that is not available to other proponents;  

(ii) having been involved in the development of the RFQ, including having provided advice 
or assistance in the development of the RFQ;  

(iii) receiving advice or assistance in the preparation of its response from any individual or 
entity that was involved in the development of the RFQ; or 

(iv) communicating with any person with a view to influencing preferred treatment 
(including but not limited to the lobbying of decision-makers involved in the RFQ). 

2) In relation to the performance of its contractual obligations under a contract for the 
Deliverables, the proponent’s other commitments, relationships, or financial interests:  
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(i) could, or could be seen to, exercise an improper influence over the objective, 
unbiased, and impartial exercise of its independent judgement; or  

 
(ii) could, or could be seen to, compromise, impair, or be incompatible with the effective 

performance of its contractual obligations. 

2.4.2 Disqualification for Conflict of Interest 

The NBEUB may disqualify a proponent for any conduct, situation, or circumstances, determined 
by the NBEUB, in its sole and absolute discretion, to constitute a Conflict of Interest as defined 
above.  

An existing supplier of the NBEUB may be precluded from participating in the RFQ process in 
instances where the NBEUB has determined that the supplier has a competitive advantage that 
cannot be adequately addressed to mitigate against unfair advantage. This may include, without 
limitation, situations in which an existing supplier is in a position to create unnecessary barriers 
to competition through the manner in which it performs its existing contracts, or situations where 
the incumbent fails to provide the information within its control or otherwise engages in conduct 
obstructive to a fair competitive process. 

2.4.3 Disqualification for Prohibited Conduct 

The NBEUB may disqualify a proponent, rescind an invitation to negotiate, or terminate a contract 
subsequently entered into if the NBEUB determines that the proponent has engaged in any 
conduct prohibited by this RFQ. 

2.4.4 Prohibited Proponent Communications 

Proponents must not engage in any communications that could constitute a Conflict of Interest 
and should take note of the Conflict of Interest declaration set out in the Submission Form 
(Appendix B).  

2.4.5 Proponent Not to Communicate with Media 

Proponents must not at any time directly or indirectly communicate with the media in relation to 
this RFQ or any agreement entered into pursuant to this RFQ without first obtaining the written 
permission of the RFQ Contact. 

2.4.6 No Lobbying 

Proponents must not, in relation to this RFQ, engage directly or indirectly in any form of political 
or other lobbying whatsoever to influence the selection of the successful proponent(s).  

2.4.7 Illegal or Unethical Conduct 

Proponents must not engage in any illegal business practices, including activities such as bid-
rigging, price-fixing, bribery, fraud, coercion, or collusion. Proponents must not engage in any 
unethical conduct, including lobbying, as described above, or other inappropriate 
communications; offering gifts to any employees, officers, agents, elected or appointed officials, 
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or other representatives of the NBEUB; deceitfulness; submitting quotations containing 
misrepresentations or other misleading or inaccurate information. 

2.4.8 Proponent Suspension  

The NBEUB may suspend a proponent from participating in its procurement processes for 
prescribed time periods based on past performance or based on inappropriate conduct, including 
but not limited to the following:  

1) Illegal or unethical conduct as described above;  

2) The refusal of the proponent to honour its submitted pricing or other commitments;  

3) Engaging in litigious conduct, bringing frivolous or vexatious claims in connection with the 
NBUEB’s procurement processes or contracts, or engaging in conduct obstructive to a fair 
competitive process; or 

4) Any conduct, situation, or circumstance determined by the NBEUB, in its sole and absolute 
discretion, to have constituted an undisclosed Conflict of Interest.  

In advance of a decision to suspend a proponent, the NBEUB will notify the proponent of the 
grounds for the suspension and the proponent will have an opportunity to respond within the 
timeframe stated in the notice. Any response received from the proponent within that timeframe 
will be considered by the NBEUB in making its final decision. 

2.5 Confidential Information 

2.5.1 Confidential Information of the NBEUB  

All information provided by or obtained from the NBEUB in any form in connection with this RFQ, 
either before or after the issuance of this RFQ: 

1) Is the sole property of the NBEUB and must be treated as strictly confidential; 

2) Is not to be used for any purpose other than replying to this RFQ and the performance of 
any subsequent contract for the Deliverables; 

3) Must not be disclosed without prior written authorization from the NBEUB; and 

4) Must be returned by the proponent to the NBEUB immediately upon the request of the 
NBEUB. 

2.5.2 Confidential Information of Proponent 

A proponent should identify any information in its quotation or any accompanying documentation 
is supplied in confidence for which confidentiality is to be maintained by the NBEUB. The 
confidentiality of such information will be maintained by the NBEUB, except as otherwise required 
by law or by order of a court or tribunal having jurisdiction. Proponents are advised that their 
quotations will, as necessary, be disclosed, on a confidential basis, to advisers retained by the 
NBEUB to advise or assist with the RFQ process, including the evaluation of quotations. If a 
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proponent has any questions about the collection and use of personal information pursuant to this 
RFQ, questions are to be submitted to the RFQ Contact. 

2.6 RFQ Non-Binding 

2.6.1 No Contract A and No Claims 

This RFQ is not intended to create and will not create a formal, legally binding bidding process. 
For greater certainty and without limitation:  

1) This RFQ will not give rise to any Contract A – based tendering law duties or any other 
legal obligations arising out of any process contract or collateral contract; and  

2) Neither the proponent nor the NBEUB will have the right to make any claims (in contract, 
tort, or otherwise) against the other with respect to the award of a contract, failure to award 
a contract or failure to honour a quotation submitted in response to this RFQ until the 
execution of a written agreement  

2.6.2 No Contract until Execution of Written Agreement 

This RFQ is intended to identify prospective proponents. No legal relationship or obligation 
regarding the procurement of any good or service will be created between the proponent and the 
NBEUB by this RFQ until the execution of a written agreement.  

2.6.3 Non-Binding Price Estimates 

The pricing information provided in quotations will be non-binding prior to the execution of a written 
agreement, such information will be assessed during the evaluation of quotations. Any inaccurate, 
misleading, or incomplete information, including withdrawn or altered pricing, could adversely 
impact any such evaluation or the decision of the NBEUB to enter into an agreement for the 
Deliverables.  

2.6.4 Cancellation 

The NBEUB may cancel or amend this RFQ without liability at any time. 

2.7 Governing Law and Interpretation 

These Terms and Conditions of the RFQ (Part 2):  

1) Are intended to be interpreted broadly and independently (with no particular provision 
intended to limit the scope of any other provision); and  

2) Are to be governed by and construed in accordance with the laws of the Province of New 
Brunswick and the federal laws of Canada applicable therein. 

 

[End of Part 2]
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APPENDIX A 

RFQ PARTICULARS 

 

A. THE DELIVERABLES 

The lease, supply and installation of office furniture and associated components for leased office 
and hearing room space at the NBEUB’s head office in Saint John, New Brunswick as described 
in Appendices A and C (collectively, the Deliverables).  

B. NO AMENDMENT TO FORMS  

Other than inserting information requested on the mandatory submission forms set out in the 
RFQ, a proponent may not make any changes to any forms. Quotations containing any such 
changes, whether on the face of the form or elsewhere in the quotation, will be disqualified. 

C. MANDATORY TECHNICAL REQUIREMENTS 

Any quotations received without the mandatory elements / documents listed below will not be 
given further consideration in the RFQ process. 

C.1 Quotation Form (Appendix B)  

Each quotation must include a Quotation Form (Appendix B) completed and signed by an 
authorized representative of the proponent. 

C.2. Essential Elements 

A quotation must include the following essential elements: 

1) All products are to conform to the specifications as described in Appendix C. 
 

2) All products must align with the features and aesthetics as described in Appendix C. 
 

3) The successful proponent must be able to deliver the products to the site and to the space 
during regular business hours. The successful proponent must be able to complete the 
installation and remedy any deficiencies as scheduled. 

C.3 Documentation 

Each quotation must include the following documents: 

1) Proponents are to confirm in writing that the Furniture Requirements contained within 
Appendix C will be met or exceeded. 
 

2) Product data, manufacturer’s product specifications, and technical data on each product 
and its components must be submitted to the NBEUB. Proponents are advised where 
upholstery is required but not specified, a grade 2 upholstery is to be priced. Laminate 
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work / table surfaces to be high pressure laminate, trimmed with matching vinyl edge. All 
hardware/pulls to be metal.  
 

3) Proponents are to provide samples of manufacturers’ colour options for all components 
and supply complete floor plans, elevations and/or 3D views.  
 

4) Proponents are to show points of connection of powered panels to hard-wired circuits as 
required, as well as, locations of all electrical and computer network outlets, and base 
connections.  

D. MANDATORY FINANCIAL REQUIREMENTS 

D.1  Pricing Specifications 

The successful proponent will be responsible for all costs associated with the installation and 
positioning of all products, including shelves in all bookcases, open shelving units and storage 
cabinets as described in the Furniture Requirements in Appendix C.  

Rates quoted by the proponent must be all-inclusive and must include all labour and material 
costs, all travel and carriage costs, all insurance costs, all costs of delivery, all costs of installation 
and set-up, including any pre-delivery inspection charges, and all other overhead, including any 
fees or other charges required by law. 

Pricing shall be provided in Canadian funds, inclusive of all applicable duties and taxes except for 
HST, which should be itemized separately. 

D.2  Breakdown of Price per Unit 

Each quotation must include the price per unit of furniture broken down by room (i.e., hearing 
room, office suites, boardroom and meeting rooms, filing and stationary room, staff kitchen, 
waiting area, library and deliberation room).  

D. 3  Total Cost of Renting  

The quotation must also reflect the total cost of renting to the NBEUB (including the cost of 
interest) on a monthly basis over the proposed term of the lease.  
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APPENDIX B 

QUOTATION FORM 

 

1. Proponent Information 

Please fill out the following form, naming one person to be the Proponent’s Contact for the 
RFQ and for any clarifications or communication that might be necessary. 

 

Full Legal Name of Proponent:  

Any Other Relevant Name under 
which Proponent Carries on Business: 

 

Street Address:  

City, Province:  

Postal Code:  

Phone Number:  

Company Website (if any):  

Proponent Contact  
Name and Title:  

 

Proponent Contact Phone:  

Proponent Contact Email:  

2. Acknowledgment of Non-Binding Procurement Process 

The proponent acknowledges that the RFQ process will be governed by the terms and conditions 
of the RFQ, and that, among other things, such terms and conditions confirm that this procurement 
process does not constitute a formal, legally binding bidding process (and for greater certainty, 
does not give rise to a Contract A bidding process contract), and that no legal relationship or 
obligation regarding the procurement of any good or service will be created between the NBEUB 
and the proponent unless and until the NBEUB and the proponent execute a written agreement 
for the Deliverables.  

3. Ability to Provide Deliverables 

The proponent has carefully examined the RFQ documents and has a clear and comprehensive 
knowledge of the Deliverables required. The proponent represents and warrants its ability to 
provide the Deliverables in accordance with the requirements of the RFQ for the rates set out in 
its quotation.  

4. Non-Binding Pricing 

The proponent has submitted its pricing in accordance with the instructions in the RFQ. The 
proponent confirms that the pricing information provided is accurate. The proponent 
acknowledges that any inaccurate, misleading, or incomplete information, including withdrawn or 
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altered pricing, could adversely impact the acceptance of its quotation or its eligibility for future 
work.  

5. Addenda 

The proponent is deemed to have read and taken into account all addenda issued by the NBEUB. 

6. Communication with Competitors 

For the purposes of this RFQ, the word "competitor" includes any individual or organization, other 
than the proponent, whether or not related to or affiliated with the proponent, who could potentially 
submit a response to this RFQ. 

Unless specifically disclosed below under Disclosure of Communications with Competitors, the 
proponent declares that: 

1) It has prepared its quotation independently from, and without consultation, 
communication, agreement or arrangement with any competitor, including, but not limited 
to, consultation, communication, agreement or arrangement regarding: 

(i) Prices; 

(ii) Methods, factors or formulas used to calculate prices; 

(iii) The quality, quantity, specifications or delivery particulars of the Deliverables;  

(iv) The intention or decision to submit, or not to submit, a quotation; or 

(v) The submission of a quotation which does not meet the mandatory technical 
requirements or specifications of the RFQ; and 

2) It has not disclosed details of its quotation to any competitor, and it will not disclose details 
of its quotation to any competitor prior to the notification of the outcome of the RFQ 
process. 
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1. Disclosure of Communications with Competitors 

If the proponent has communicated or intends to communicate with one or more competitors 
about this RFQ or its quotation, the proponent discloses below the names of those competitors 
and the nature of, and reasons for, such communications: 

 

 

 

 

 

 

2. No Prohibited Conduct 

The proponent declares that it has not engaged in any conduct prohibited by this RFQ. 

3. Conflict of Interest 

The proponent must declare all potential Conflicts of Interest, as defined in section 3.4.1 of the 
RFQ. This includes disclosing the names and all pertinent details of all individuals (employees, 
advisers, or individuals acting in any other capacity) who (a) participated in the preparation of the 
quotation; AND (b) were employees of the NBEUB within twelve (12) months prior to the 
Submission Deadline. 

If the box below is left blank, the proponent will be deemed to declare that: (a) there was no 
Conflict of Interest in preparing its quotation; and (b) there is no foreseeable Conflict of Interest in 
performing the contractual obligations contemplated in the RFQ.  

Otherwise, if the statement below applies, check the box.  

❑ The proponent declares that there is an actual or potential Conflict of Interest relating to 
the preparation of its quotation, and/or the proponent foresees an actual or potential 
Conflict of Interest in performing the contractual obligations contemplated in the RFQ.  

If the proponent declares an actual or potential Conflict of Interest by marking the box above, the 
proponent must set out below the details of the actual or potential Conflict of Interest: 

____________________________________________________________________________ 

____________________________________________________________________________ 

____________________________________________________________________________ 
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4.  Disclosure of Information  

The proponent hereby agrees that any information provided in this quotation, even if it is identified 
as being supplied in confidence, may be disclosed where required by law or by order of a court 
or tribunal. The proponent hereby consents to the disclosure, on a confidential basis, of this 
quotation by the NBEUB to the advisers retained by the NBEUB to advise or assist with the RFQ 
process, including with respect to the evaluation of this quotation.  

 

 

________________________________________ 

Signature of Proponent Representative 

 

________________________________________ 

Name of Proponent Representative 

 

Title of Proponent Representative 
 
 
 

Date 
 
I have the authority to bind the proponent. 
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APPENDIX C 

Furniture Requirements 

 

[See Murdock · Boyd Architects – Appendix C] 



NEW BRUNSWICK ENERGY and UTILITIES BOARD 

Office Tenant Fit- Up 

Furniture Requirements 

Project No. 21-776 

Furniture - Page 1 

 

 

SCOPE 

1. Provide pricing to supply and install furniture and associated components as described in this package. 

2. The NBEUB’s aim is for cost effective, durable furniture that meets the requirements for a commercial setting. 

 
 

DELIVERY & INSTALLATION: 

1. Schedule: TBD (includes deficiencies). 

2. Chosen Proponent to coordinate installation. 

3. Verify delivery location conditions prior to shipping to ensure adequate availability to and at site, including 

component distribution and packing and waste removal. 

4. Delivery of the product to the site and to the space is acceptable during regular business hours. 

5. Install/ position shelves in all bookcases, open shelving units and storage cabinets. 

6. Packaging such as pallets, plastic wrap, cardboard, paper and Styrofoam must be removed after each day of 

installation. 

7. Once installation is complete the furniture supplier is to complete a deficiency inspection (with NBEUB) 

and document all damaged and / or missing hardware, surfaces, componentry, accessories or issues. 

Supply a deficiency list and a time frame when other deficiencies will be completed. 

8. It is the Proponent’s responsibility to provide training of any product to the NBEUB’s satisfaction, at no extra cost. 

 
 

FIELD VERIFICATION: 

1. It is the responsibility of the Proponent to confirm site dimensions. Field verification is required prior to final 

order. 

 
WARRANTY: 

1. Provide a written guarantee by the manufacturer and specified warranty for each product. Minimum 10-year 

warranty. 

 
SUBMITTALS: 

1. This document is a guide for required product. Items quoted must align with the features and aesthetics as 

requested. 

2. Product data, manufacturer’s product specifications and technical data on each product and its components. 

3. Where upholstery is required but not specified, a grade 2 upholstery is to be priced. 

4. Laminate work/ table surfaces to be high pressure laminate, trimmed with matching vinyl edge. 

5. All hardware /pulls to be metal. 
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6. Provide samples of manufacturer’s colour options for all components. 

7. Supply complete floor plans, elevations and or 3D views. 

8. Show points of connection of powered panels to hard-wired circuits as required. 

9. Locations of all electrical outlets, and base connections. 

10. Shop drawings must be reviewed and accepted prior to order. 

 
 

LOCKS/ KEYING: 

1. All storage and drawer components are to be lockable. 

2. All locks are to be keyed alike for each office with a master system, provide 2 master keys. 

3. Locks and keys are to have corresponding numbers. 

4. Locks are to have removable cylinders. 

5. Provide 2 keys for each grouping. 

 
 

FIRE RATING: 

1. All fabric, furniture components and accessories to have class “A” fire rating, maximum flame spread rating of 

25 smoke development rating of 450 or less. 

 
ELECTRICAL: 

1. Co-ordinate work with associated disciplines (G/C, electrical) 

2. Physically test each receptacle to ensure all are powered. 

3. Wire management to be included. Wire management is to be invisibly managed to the underside of 

worksurface/ table. 

 
DEMONSTRATION MODELS: 

1. The NBEUB reserves the right to request demonstration models(i.e. chairs, storage, workstations) from 

the short listed dealer. These items would be provided without cost to the NBEUB for demonstration 

purposes. 

 
CLEANING: 

1. Perform final cleaning after installation and removal of surplus materials. Clean all surfaces after installation 

using manufacturer’s recommended cleaning procedures. 

2. Remove surplus materials, garbage, tools, and equipment. 
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TERMS: 
1. All terms outlined in this RFQ are assumed to be accepted by the Proponent by means of the Proponent’s authorized 

signature. 

 
APPROVED ORDERS: 

1. The Proponent will provide delivery and installation schedules within (7) working days of approved order. 

2. Changes to purchase order is not accepted without written approval by the NBEUB. 

 
 

MANUFACTURER & PRODUCTS: 

1. Local representation with a New Brunswick sales office and locally available factory trained, certified installers 

is a requirement. 

2. Manufacturer must be capable of producing their own shop drawings, 3rd party work will not be accepted. 

Shop drawings must be produced and delivered within 5 days of award. 

3. Manufacturer experience to be a minimum of 10 years. 

4. Local vendor must be a registered manufacturer sales agent for a minimum of 5 years. 

5. Shop drawings must be submitted. 

6. All products are to be new; refurbished items will not be accepted. 
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Adjacencies and Legend (Not to scale) 

 
 

F-8-DEL 

LIBRARY/ 

 

 
F-7-HRG 

 
 
 
 

F-3-O180 

 

 
 

F-3-O180 
F-5-M150 

 

 
 
 

F-3-O180 

BREAKOUT / 

 

F-9-WTG 

 
 
 

F-5-M150 

 

 
 

F-2-O230 
F-11- KIT 

 

F-4-O150 

 

F-6-M250 

 

 
F-5-M180 

F-10- FLG 
 

F-3-O180 

 
 

 

F-3-O180 

 
 

 
F-1-O240 

 

 
F-4-O150 

 
 

F-3-O180 

 

 
F-4-O150 

 
 

F-3-O180 

 

 
F-4-O150 F-4-O150 

 
 

F-3-O180 

 
 
 
 
 
 
 
 

• F-1-O240 (Office) 

• F-2-O240 (Office) 

• F-3-O180 (Office) 
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• F-4-O150 (Office) 

• F-5-M180 & F-5-M150 (Meeting) 

• F-6-M250 (Meeting/ Boardroom) 

 
• F-7-HRG (Hearing Room) 

• F-8-DEL (Deliberation/ Library) 

• F-9-WTG (Waiting) 

• F-10- FLG (Filing /Resource) 

• F-11- KIT (Staff/ Kitchen) 
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– Approx. 220sf 

 
- Chairperson 

 

- Requirements - Relocate all existing furniture 

 
 

• Sit/ Stand desk w/ return; Desk Unit-by 3 H 

Furniture; Height adjustable 3 leg Mechanism- 

ErgoCentric 

• Credenza 

• Task Chair 

 
 
 
 

• Storage credenza with upper hutch 
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Office Concepts 

 

Sit stand desk, with return 

 
 
 
 
 
 
 
 

 
Bullnose Meeting end table or 

Desk surface with bullnose end 

 

Box/ Box/ File Pedestal 
 

File/ storage tower; option for two stacked 

file drawer, or shelves with doors 

 
 
 

 
 
 
 
 
 

File/ storage tower 

 
 
 
 

 
Upholstered Guest 

chairs w/ Arms 

 

Laminate 

Metal 

 
 

 
 
 
 
 
 

Upholstery 
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Office desk, towers and credenzas - Typical Plan Dimensions (Not to scale) 

 
 
 
 
 

 
Note- Some offices may require a 5’ 

return based on final site conditions 

Separate tower/ 

credenza option 

Combined tower/ 

credenza option for 

smaller offices 
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Credenza/ tower options - Typical Elevation Dimensions (Not to scale) 

 
 

 

 

#1 

File/ file + Storage 

tower 

2 File high + closed 

storage w/ movable 

shelves above 

#2 

File/ drawer + 

Storage tower 

1 File/1 drawer + 

closed storage w/ 

movable shelves 

above on one side & 

coat rod on the other 

side 

#3 

File/ drawer credenza 

below + Storage tower 

2 File/2 drawer + closed 

storage w/ movable shelves 

above on one side & coat rod 

on the other side 

 
 
 
 
 
 
 

 

#4 

File credenza 

4 File drawers 

 
NOTES: 

#5 

File/ storage credenza 

2 File on one side + closed storage w/ 

movable shelves on the other side 

1. All towers can be open or closed storage; with or without coat side 

2. Lockable drawers, doors and file drawers 
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Concepts - Credenza/ tower options 

 
 
 
 
 

     

#1 

File/ file + Storage 

tower 

2 File high + closed 

storage w/ movable 

shelves above 

 
 
 
 
 
 
 
 
 
 

 
#4 

File credenza 

4 File drawers 

#2 

File/ drawer + 

Storage tower 

1 File/1 drawer + 

closed storage w/ 

movable shelves 

above on one side & 

coat rod on the other 

side 

 
 
 
 
 
 
 
 

#5 

File/ storage credenza 

2 File on one side + closed 

storage w/ movable shelves on 

the other side 

#3 

File/ drawer credenza 

below + Storage tower 

2 File/2 drawer + closed 

storage w/ movable shelves 

above on one side & coat rod 

on the other side 

 
 
 
 

 

#5 option 

File/ drawer credenza 

2 File+ 2 drawer 
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– Approx. 230sf 

 
- Vice Chairperson 

 

 
Requirements: 

 
All components to be laminate with metal pulls and legs 

(where required) 

 
(1) “L” shape desk 

- 6’0”l x 30”d Sit/ Stand desk 

- 6’0”l x 24”d return 

• Box/box/file storage pedestal; locking 

• Front privacy panel 

• Grommets 

• 2 power/ 1USB on each work surface 

• Wire management 

 
(1) Bullnose meeting end 

 
(1) File / storage Credenza: (option for 4 file drawers) 

• 6”0”l x 24” (36”w file + 36”w closed with adjustable 

shelves); locking 

• Grommet 

• Laminate 

 
(1) File/ file + Storage tower: 

• 36”w; 2 File high + closed storage w/ movable 

shelves above; w or without coat rod as required 

• Locking 

• Laminate 

 
(2) Guest chairs; 

• upholstered seat with mesh or upholstered back; no 

casters, arms 

 
 

NOTES: 

1. Desk should accommodate existing monitor arm 

and keyboard trays. 

2. Each individuals office components shall be keyed 

alike 

3. Desk Task Chair chairs not required; using existing 

4. Each office desk has a laptop plus 2 screens and a 

docking station 

 
 

 
 

(Not to scale) 
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– Approx. 160 -180sf 

 
- Senior Advisor, Manager Finance, Manager Regulatory, Board Council & Chief Clerk 

 

 
Requirements: (same as F-2-O240) 

 
All components to be laminate with metal pulls and 

legs (where required) 

 
(1) “L” shape desk 

- 6’0”l x 30”d Sit/ Stand desk 

- 6’0”l x 24”d return 

• Box/box/file storage pedestal; locking 

• Front privacy panel 

• Grommets 

• 2 power/ 1USB on each work surface 

• Wire management 

 
(1) Bullnose meeting end 

 

(1) File / storage Credenza: (option for 4 file 

drawers) 

• 6”0”l x 24” (36”w file + 36”w closed with adjustable 

shelves); locking 

• Grommet 

• Laminate 

 
(1) File/ file + Storage tower: 

• 36”w; 2 File high + closed storage w/ movable 

shelves above; w or without coat rod as required 

• Locking 

• Laminate 

 
(2) Guest chairs; 

• upholstered seat with mesh or upholstered back; 

no casters, arms 

 
 

NOTES: 

1. Desk should accommodate existing monitor arm 

and keyboard trays 

2. Each individuals office components shall be keyed 

alike 

3. Desk Task Chair not required; using existing 

4. Each office desk has a laptop plus 2 screens and a 

docking station 

 
 

 
(Not to scale) 
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– Approx. 135-150sf 

 
- Accounting Clerk, Records Manager, Assistant Clerk, Legal Counsel & Executive Assistant 

 

 
Requirements: (same as F-2-O240; F-3-O180 with 

the following revisions based on final office size: 

 
• 5’ or 6’ desk return based on office size 

• Combined tower/ credenza 

 
All components to be laminate with metal pulls and 

legs (where required) 

 
(1) “L” shape desk 

- 6’0”l x 30”d Sit/ Stand desk 

- 6’0”l x 24”d return 

• Box/box/file storage pedestal; locking 

• Front privacy panel 

• Grommets 

• 2 power/ 1USB on each work surface 

• Wire management 

 
(1) Bullnose meeting end 

 
(1) File/ drawer credenza below + Storage tower: 

• 6”0”l x 24”d 

• 2 File/2 drawer + closed storage w/ movable 

shelves above on one side & coat rod on the 

other side 

• Grommet in credenza 

 
(2) Guest chairs; 

• upholstered seat with mesh or upholstered back; 

no casters, arms 

 
NOTES: 

1. Desk should accommodate existing monitor arm 

and keyboard trays 

2. Each individuals office components shall be keyed 

alike 

3. Desk Task Chair not required; using existing 

4. Each office desk has a laptop plus 2 screens and 

a docking station 

 
 

 
(Not to scale) 

(Not to scale) 
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- Meeting Rooms; Approx.150 and 180sf 

 
- Layout & Requirements 

 
All components to be laminate with metal pulls and legs (where required) 

 

(1) Table: 

• 6’6”l x 3’0”w 

• Recessed- 4 power/ 2 data/ 2 USB 

• Wire management 

• Laminate top 

• Metal legs 

 
(1) Credenza: 

• 8’0”l x 18”d 

• Closed storage with adjustable shelves 

• Lock 

• Grommet 
 

(8) Meeting chairs: 

• To match boardroom existing chairs 

• Casters, arms, upholstered seat and back 

 
NOTES: 

1. No monitor required 

 
 
 
 
 

(Not to scale) 

 
 
 

(Not to scale) 

 
 

F-5-O180/ 150 
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- Meeting Rooms; Approx.150 and 180sf 

 
- Concept Images 

 

 

Credenza 

 
 
 
 

Table 

 
 
 
 
 
 

Finish palette 

Laminate Upholstery 

 
 

 
 

 
 

 
 

F-5-O180/ 150 
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- Boardroom; Approx. 250sf 

 
- Layout & Requirements 

 
All components to be laminate with metal pulls and legs (where required) 

 

(2) Tables: 

• 6’6”l X 4’6”w each 

• Recessed- 4 power/ 2 data/ 2 HDMI/ 2 USB 

• Wire management 

• Laminate top 

• Metal legs 

 
(1) Credenza: 

• 8’0”l x 18”d 

• Closed storage with adjustable shelves 

• Lock 

• Grommet 

• Laminate 

 
(1) Whiteboard with cabinet; 

• 6’0”l x 4’0”h 

• Laminate cabinet with enclosed whiteboard with doors (sliding or swing) 

• Lock 

 
 

NOTES: 

1. Meeting chairs not required; using existing 

2. Monitor by owner 

 
 

 

(Not to scale) 
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- Boardroom; Approx. 250sf 

 
- Concept images 

 
 

 

 

 
 
 
 
 
 
 

Table 

 
 
 
 
 
 

Finish palette 

Whiteboard Cabinet 
 

 
  

Laminate Upholstery Metal 

 
 

 
 

 
 

Credenza 
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- Hearing Room; Approx.2400sf 

 
- Requirements 

 
1. Ideal room size is minimum 30’ x 80’, column free 

2. All components to be laminate with metal pulls and legs 

 

Tables: 

(20) Table type 1(T-1): Interveners 

• 72l” x 30”x d 29h” tables; Seats 2 

• Locking casters 

• (1) grommet 

• (2) recessed power/ 1USB 

• Wire management 

• Front privacy panel 

• Ability to gang together 

• Laminate top 

• Metal T-legs 

 
(2) Table type 2 (T-2): Interveners 

• 72l” x 30”x d 29h” tables; Seats 2 

•  HEIGHT ADJUSTABLE for wheel chair 

accessibility 

• Locking casters 

• (1) grommet 

• (2) recessed power/ 1USB 

• Wire management 

• Front privacy panel 

• Ability to gang together 

• Laminate top 

• Metal T-legs 

 
(11) Table type 3 (T-3): Staff/ Witness/ Applicants 

72”l x 30”d x 29”h tables; Seats 2 

• Locking casters 

• (2) grommets 

• (2) recessed power/ 1USB 

• Wire management 

• Front privacy panel 

• Ability to gang together 

• Laminate top 

• Metal T-legs 

 
 

(8) Table type 4 (T-4): Witness/ Staff/ Advisory Board 

• 36l” X 30d” x 29h” tables; Seats 1 

• Locking Casters 

• (2) grommets 

• (2) recessed power/ 1USB 

• Wire management 

• Front privacy panel 

• Ability to gang together 

• Laminate top 

• Metal T-legs 

 
(1) Table type 5 (T-5): Staff 

• 72”l x 30”d x 29”h tables; Seats 1 

• Locking casters 

• (2) grommets 

• (2) recessed power/ 2 data/ 1USB 

• Wire management 

• Front privacy panel 

• Ability to gang together 

• Laminate top 

• Metal T-leg 

 
(1) Table type 6 (T-6): Media Table 

• 36” x 24” x 29”h 

• Laminate 

• Recessed- 3 power, 1 USB 

• Casters 

• Metal T-Legs 

 
 

(1) Table Type 7 (T-7): Binder table 

• 72”l x 18”d 

• Locking casters 

• Laminate 

• Metal T-legs 
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- Hearing Room; Approx.2400sf 

 
- Requirements 

 
1. Ideal room size is minimum 30’ x 80”, column free 

 

 
Seating: 

(79) Task Chairs: 

• Ergonomic to accommodate long periods of sitting 

• Adjustable Height 

• Adjustable arms 

• Lumbar support 

• Casters 

• Upholstered or Mesh 

 
(9) Media Chairs: 

• Laminate tablet arm 

• No casters 

• Metal legs 

• Upholstered seat; upholstered, poly or mesh back 

 
 
 

 
NOTES: 

1. Type 5 /Staff table requires- laptop + 2 monitors on arms, keyboard, Printer, 2 duplex recessed power, 1 

USB and 2 grommets for hardwired Microphones and equipment cabling 

2. Casework shrouds and monitors by others 

3. Library cart by others 

4. Using existing keyboard tray, monitor arms , mic’s and library cart as required 

5. Mic requires power 
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- Hearing Room; Approx.2400sf 
 

- Layout 

 
 
 
 

DELIBERATION/ 
LIBRARY 

 
 
 
 
 

T-7 

 
 
 

T-3 T-3 

 

 

T-1 T-1 T-1 T-1 T-1 T-1 

 
 

 
T-6 

 
 

T-4 T-3 T-3 

 
 

T-4 

 
 

T-4 

 

T-3 T-3 

 
T-1 T-1 T-1 T-1 

 
 

T-1 T-1 

 
 

T-4 

 
 

T-4 

 

T-3 T-3 

 
 

T-1 T-1 T-1 T-1 

 
 

T-2 

 
 
 

T-4 

 
 

T-4 

 
T-5  

 
T-4 

 
T-3 

 
 

T-1 
 
 

T-3 T-3 

 
T-1 T-1 T-1 

 

 
T-1 

 

 
T-2 

 
T-1 

(Not to scale) 
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- Hearing Room; Approx.2400sf 

 
- Concept images 

 
 

 

 

  
 

Ergonomic task chair Media guest chair 

 

 
Similar to Existing being used 

 

 
 

Wire management Recessed Power/ 

USB 

 

Finish palette 
 

Laminate Upholstery Metal 

Mobile training table; 72” and 36” wide 
Binder table 

Media table + power 
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- Hearing Room; Approx.2400sf 

 
- Concept images 
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- Library/ Deliberation Room ; Approx.580sf 

 
- Requirements and Layout 

 
All components to be laminate with metal pulls and legs (where required) 

 

(1) Table: 

• 16’0”l x 5’0”w 

• Recessed- 4 power/ 4 data/ 4 USB/ 1 HDMI 

• Wire management 

• Laminate top 

• Metal legs 

 
(1) Credenza: 

• 8’0”l 

• Closed storage & adjustable shelves 

• Laminate 

• Grommet 

 
(4) Tablet arm chairs: 

• Upholstered 

• Laminate tablet arm can be left or right 

• Casters on front minimum 

 
 

NOTES: 

1. Using existing meeting chairs 

2. Library shelving is casework by GC 

3. Using existing 6’ mobile whiteboard 

4. Monitor by owner 

SHELVING 

SHELVING 
 

 

(Not to scale) 
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- Library/ Deliberation Room ; Approx.580sf 

 
- Concepts 

 

 
 
 
 
 
 
 
 
 
 

 
‘Racetrack” table with integrated power/ data 

Credenza 

 
 

 

 
Tablet arm lounge chairs 

 

 

Finish palette 

 
    

Laminate Upholstery Metal 

 
 

 
 

 
 
 
 
 
 
 
 
 

 
Whiteboard 
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- Waiting/ Breakout Area ; Adjacent to Hearing Room 

 
- Requirements and Layout 

 

 

(2) Upholstered lounge chairs 

• Arms 

• No casters 

 
(1) upholstered loveseat 

• Arms 

• No casters 

 
 

(1) coffee table 

• 36” diam 

• Laminate 

• Metal x or disc base 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

NOTES: 

1. Casework and equipment by others 

(Not to scale) 
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- Waiting/ Breakout Area ) Adjacent to Hearing Room) 

 
- Concept Images 

 
 
 
 

 

 

Lounge chair 

 
 
 
 
 

Coffee table 

 
 
 

 

Finish palette 

  
    

Laminate Upholstery Metal 

 
 

 
 

Love seat 

Stool 
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- Waiting/ Breakout Area ) Adjacent to Hearing Room) 

 
- Concept Images 

 

 

 

 
Finish palette 

Laminate Upholstery 
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- Fling/ Resource Room; Approx. 300sf 

 
- Requirements and Layout 

 

• High Density Mobile Filing System with Mechanical Assist System; powder coat finish 

• Requires approx. 300 lineal feet of filing 

• Locking 

 
Mechanical Assist Systems (also known as hand-crank operation) are opened by turning rotating 

drive handles. They are perfect for medium-sized storage systems with higher activity levels, 

heavier load factors, greater carriage lengths, and a larger number of system ranges. 

 
Locking Options: 

· Tambour doors, flip down doors and other accessories.; Price with Tambour doors on 25% 

 
. 

 

 

 
 

NOTES: 

(Not to scale) 

1. Casework and equipment by others and to include storage for supplies and surface for sorting, printer 
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- Fling/ Resource Room; Approx. 300sf 

 
- Concept Images 

 
 
 
 

   

Powder coated 

metal 
Laminate 
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- Kitchen/ Staff Room 

 
- Requirements and Concept Images 

(4) Counted Height Stools: 

• Sled base or 4 legs 

• Poly seat and back 

 
(2) Tackboards; 1 for staff room and for corridor 

• 36”l x 24”h 

 

 

 
 
 
 
 

    

Upholstery Metal Tackboard 

 

NOTES: 

1. Casework/ Island is by others 
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